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ASSI STANT CHI EF OF MAI NTENANCE

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses a responsi bl e supervi sory and technically
skilled work in the autonotive maintenance division of the fire
depart nment. An enpl oyee of this class exercises supervision
over Fire Department Mechanics as assigned, and provides
training and techni cal assistance in the repair and nai ntenance
of fire departnent vehicles. The Assistant Chief of M ntenance
works with little supervision, receiving only general
instructions from the Chief of Miintenance, and perform ng
i ndependently in nost areas. This class ranks directly bel ow
t hat of Chief of Maintenance.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Assists in the managenent of the Maintenance division of the
fire departnment. Supervises the general care and mai nt enance of
fire fighting apparatus, nmotor driven vehicles, stations and
grounds, and other related property. Recomends mnanagenment
policies, goals, and objectives for consideration by a superior
of ficer. Assists in the planning and organization of
departnmental operations having to do with personnel, equipnment,
and appar at us.

Supervi ses subordi nate enployees by assigning work or duty
areas, and work schedules. Periodically reviews reports of
subordi nates. Monitors work pace and progress of subordinates,
and makes changes in schedul e as needed. Assist with setting
|l ong term goals of subordinates and conposes a tinetable for
conpl eti on.

Super vi ses subordi nat e enpl oyees by eval uati ng wor k per formance.
Di scusses work performance with subordi nates or superiors and
provi des technical assistance to subordinates when needed.
Assists with resolving enpl oyee conplaints or grievances.

Supervi ses and performs repair and nai ntenance to gasoline and
di esel engines; fuel systens; brake systens; cooling systens;
drive train systems; |ubricating systens; suspension systens,;

el ectrical systens; enission systems and all other system
conponents and accessories of the fire apparatus. Di agnoses
mechani cal problens from information received from the fire
depart nent personnel. Arranges repairs of departnent equi pnent

whi ch cannot be repaired within the departnent, and i nspects the
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equi pment after repairs.

Supervi ses and perfornms inspections, nmaintenance, testing, and
repairing of open and closed-circuit breathing apparatus and
conponents. Assists with the training of subordinates in
mai nt enance, inspections, tests, and repairs of self-contained
br eat hi ng apparatus, including all conponents. Assists with the
mai nt enance and wuse records of self-contained breathing
appar at us.

Supervi ses and perforns i nspections, nai ntenance, and repairs of
nozzl es and nozzles assenblies, as well as supervises service
test of nozzles, bolted-on collars, tension, and expansion
rings.

Assists with informal or on-the-job training for departnment

per sonnel . Trains subordinates in the use of self-contained
br eat hi ng apparatus, structural maintenance, and work orders.
Participates in any training required by the departnment. Read

service manhuals and part books, or other witten materials
i ncl udi ng ordi nances, court rulings, and regulations in order to
determne if changes are needed in departnmental policy or
pr ocedur es.

Perfornms and supervi ses the purchasi ng of supplies, keeping such
purchases within the established budget. Assists with the
i nventory of supplies and equi pnent assigned to each division.
Wites reports requiring the ability to conpose conplete
sentences, use correct grammar and punctuation, organi ze ideas
in a logical sequence, and related skills. Retrieves records,
reports, or forns from the files when needed. Perforns and
supervises the preparation and nmaintenance of records and
reports.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be nmet by the filing deadline for application for adm ssion to
the test.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

Must possess a valid Louisiana driver’s |icense.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physi cal
fitness sufficient to perform the essential duties of the
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position, with or w thout accommodati on.

Must be a regular and pernmanent enployee in the class of Fire
Departnent Mechanic imediately preceding closing date for
application to the board.
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